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MOJOXEHHE
0 3aIIHTe NePCOHAIbHBIX JAHHBIX PAOOTHHKOB H 00yYaKOIHXCS
MyHHIHIIAJIHOTO AaBTOHOMHOIO YYpesKAeHHUsI KYJIbTYPbI
JIONOJIHUTEJIBLHOr0 00pa3oBaHMs
«Jlerckasi My3biKajabHas mkoaa Ne 7 umenn C.B.Paxmannnosa»

Hacrosimee [lonoskeHHe O 3alIMTE MEPCOHANBHBIX JaHHBIX PabOTHHUKOB,
00ydJaromuxcs, poaureneil (3aKOHHBIX IIPENCTaBUTENed HECOBEPIICHHONETHHUX
oGyuaromuxcs) (nanee — [lonoxenue) paspaGoTaHoO ¢ b0 3alIUThl HH(OPMAIKH,
OTHOCSINEHCS K JIMYHOCTH M JIAYHOM J>KM3HH pPAaOOTHMKOB, OOY4YarOIIMXCs,
poauTenell (3aKOHHBIX HpEICTaBUTENIEH HECOBEPIICHHOJIETHUX 00y4JaroLMxcs)
MAYVYK JIO «Jlerckas my3sikansHas mkona Ne 7 umenu C.B.PaxmaHuHOBa» (manee
—IlIkona), B COOTBETCTBMU C IyHKTOM 1 cTtaThy 23, cratbedt 24 KoHCTUTYLHMH
Poccuiickoit @enepanmu, I'maBoit 14 Tpynosoro komekca Poccuiickont @enepanuu
1 DeepalbHBIMU 3aKOHAMHM HOPMATHBHBIMK akTamu oT 27 uronst 2006 rozxa Ne
149-03 «0O6 wunbopmanuy, HHOOPMALMOHHBIX TEXHOJOIUMAX MW O 3alluTe
napopMarum», ot 27 uronst 2006 roga Ne 152-@3 «O mepcoHaNBHBIX JaHHBIX) (c
m3MeHeHusMU Ha 29.07.2017 N 223-D3).

1. OO01mue noJioKeHus

1.1. TlepcoHanbHble HaHHBle — IFOOas MHQOpPMAIMs, OTHOCAMAACT K
OmpesieIéHHOMY MJIM  ONpeNelsieMOMY Ha OCHOBaHMH TaKoOH uH(pOopMaIuu
GusmyeckoMy JHIy (CyOBEKTY IMEepCOHAIBHBIX JAHHBIX), B TOM 4YHUCJE €ro
(amuinsi, UMsI, OTUECTBO, I'OJI, MECHIL, laTa ¥ MECTO POXKAEHHUs, apec, ceMeitHoe,
COLMaIbHOe, MMYIIECTBEHHOE TOJNOKEHHe, 00pa3oBaHue, MPOpeccHs, HOXObL
npyras uHpopMaLys.
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1.2. TlepconanbHble naHHbBIE pabOTHHUKA — uUHPoOpManus, HeoOXoAaumas
paboToAaTeNio B CBSI3U C TPYJOBHIMH OTHOIICHUSIMHU U Kacarolasicsi KOHKPETHOTO
paboTHUKA.

[lepconanbHple gaHHBIe oOOyuarommxcs — wuH(opManus, HeoOXoaumas
[Ilkone B CBS3M C OTHOUICHUSIMHM, BO3HUKAIOIIMMU MEXIY OOYYarOIIMMCS, €ro
poauTensMH (3aKOHHBIMU TpeacTaBuTeNns M) u LIkomoi.

1.3. OOpaboTka TmEpCOHANbHBIX JaHHBIX — JIEUCTBUA (Omepanuu) ¢
NEPCOHANBHBIMU  JTAaHHBIMU, BKJIIOYas cOOp, CHUCTEMaTH3aIlUio, HAaKOIUJICHHE,
XpaHeHue, YTOYHECHHE (oOHOBIICHWE, W3MEHEHHE), UCTIOJIb30BaHUE,

pacmpocTpaHeHue (B TOM 4HCIE IMepeaady), 00e3auuuBaHue, OJOKUPOBAHHUE,
YHUYTOXEHUE NTEPCOHATBHBIX JAHHBIX.

PacnpocTtpanenue mnepcoHaIbHBIX JaHHBIX — JEHCTBHS, HAMpPAaBJICHHBIE Ha
nepeadyy IMepCOHANIbHBIX JIaHHBIX OMNpeNeNEHHOMY Kpyry Jmi (mepenaya
MEPCOHATBHBIX JIAHHBIX) WM Ha O3HAKOMJICHHE C TMEPCOHAIBHBIMHU JaHHBIMU
HEOTPAHUYEHHOTO Kpyra JuIll, B TOM 4YHCJIe OOHApOJOBAaHUE MEPCOHAIBHBIX
JIAHHBIX B CpEJCTBaX MaccoBOM uH(opManuu, pazMeiieHrue B MHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETAX WJIM MPEJOCTaBICHUE JOCTYIA K MEePCOHAIbHBIM
JTAHHBIM KaKUM-JIMOO0 MHBIM CTIOCOOOM.

Hcrnonb3oBaHrne TEPCOHANBHBIX JaHHBIX — JIEUCTBUS (Omepainuu) ¢
MEPCOHAIBHBIMU JTAHHBIMHU, COBEpIIAEMbBIE OINEPATOPOM B UENAX MPUHITHUS
pPELICHUN WA COBEPUICHHS HWHBIX JECUCTBHUM, MNOPOXKIAIOMNX HOPUIAYECKUAEC
MOCJIEACTBUS B OTHOILICHUHM CYOBEKTa MEPCOHANBHBIX JAHHBIX WJIM APYTUX JIHUIL
MO0 MHBIM 00pa30M 3aTparuBaroOIIMX MpaBa U CBOOOIbI CyObEeKTa MEPCOHATBHBIX
JAHHBIX VI APYTUX JIULI.

OO01ienoCTyMHbIE TIEPCOHATBHBIE AHHBIE — MEPCOHAIBHBIE JTAaHHBIE, TOCTYII
HEOTPAHWYEHHOTO Kpyra JHI] K KOTOPBHIM MPEIOCTaBIICH C COTJIachsi CyObeKTa
MEPCOHANBHBIX JIAaHHBIX WM Ha KOTOPbIE B COOTBETCTBUH C (enepaabHbIMU
3aKOHAMHU HE pacpoCTpaHsaeTcs TpeboBaHuEe COOMIOAEHUS KOHDUICHIINATBHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM PaOOTHUKA, MOJTYYaE€MbIM pabOTOJATENEM U
MOJJICKAIMM  XpaHEHHI0 y paboTomarenss B TMOPAJKE, MPEeIyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJIATEIbCTBOM U  HacTosAmuM [lonokeHueMm, OTHOCSTCS
CJIEIYIONTUE CBEJICHUS, COJICPKAIIMECS B JIMYHBIX JieiaX PabOTHUKOB:

— MACTIOPTHBIC TaHHBIC pa0OTHHUKA;

— nannbie MHH;

— JIaHHBIE CTPAaXOBOI'O0 CBHJICTEJILCTBA T'OCYJAPCTBEHHOIO TMEHCHOHHOIO
CTpaxoOBaHUS;

— JJaHHBIE OTHOILICHUS K BOMHCKOM CITyK0¢;

— cBeleHuss 00 oOpa3zoBaHuHM, MNPO(ECCHOHATBHOM MEpPEernoaroTOBKE,
MOBBINICHUN KBATU(UKAIINH;

— aHKETHBIC JTaHHBIC, 3aMMOTHEHHBIC PAOOTHUKOM NP MOCTYIJICHUU Ha paboTy
WM B TIporiecce paboThl (B TOM 4ucie — aBTOOMOrpadusi, CBEICHUS O CEMEHHOM
MOJIOKEHUU pabOTHUKA, IEpeMeHe (haMUIINU, HATMYUU JI€TeH U WKIUBEHLIEB);

— JTaHHBIC O BO3PACTE MAJIOJIETHHUX JCTEH U MECTEe UX OOYUICHMUS;



— JIaHHBIE O COCTOSIHMM 370pPOBbS JETEH U IPYTrUX POACTBEHHUKOB (BKIHOYAs
crpaBKu 00 MHBAJIUIHOCTH, O HAIMYMUU XPOHUYECKUX 3a00JI€BaHUM);

— JaHHBIE O COCTOSHUM 3/10pOBbs (CBedeHUS 00 WHBAJIUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHbIE JaHHBIE, KOTOPHIE C YYETOM CHEIU(PUKUA pabOThl U B COOTBETCTBHHU C
3akoHoAaTenbCcTBOM Poccuiickoit denmepannu JOMKHBI OBITH  MPEIbSBICHBI
pabOTHUKOM MpHU 3aKIOYEHUU TPYJOBOTO JOTOBOpPA WIIM B MEPUOJ €ro ACHCTBUSA
(BKJIIOYAsi MEOUUMHCKUE 3aKIIOYEHMs, MpeabsBiseMble pPaOOTHUKOM IIpH
IPOXOXKACHUN 0053aTEIbHBIX MPEABAPUTENBHBIX U MEPUOJUUYECKUX MEIULUHCKUX
OCMOTPOB, CIIPAaBKH 00 OTCYTCTBHH CYIUMOCTH);

B nuuHOM nene paboTHUKA MOAUIMBAIOTCS CIIEAYIOIINE JOKYMEHTHI:

-CBEICHUSI O TPYJOBOM CTa)e, MPEeNbIAYLIMX MecTax padoThl, J0X0Jax C
IpEIbIIYIIEro MecTa paboThl;

— TPYyAOBOM JOTOBOD;

— KOIIMM IIPUKA30B O IIPHEME, IIEPEBOAaX, YBOJbHECHNY;

— JIMYHas KapToyka mo gopme T-2;

— 3asBJICHUS], OOBSICHUTENBHBIE U CITYKEOHBIE 3aIIUCKU PAOOTHUKA;

—JIOKYMEHTBl O MPOXOXKIACHUM PAOOTHUKOM AaTTECTAl[MM, MOBBIIICHUS
KBaJIU(DUKAIIUH;

— WHbIE JOKYMEHTBI, COJEpXallhe CBEICHUS O pabOTHUKE, HaXOXKICHHE
KOTOpPBIX B JIMYHOM Jieje pabOTHHKA HEOO0XOOUMO JJisi JOKYMEHTaJIbHOIO
oopmileHUsI TPYAOBBIX MPABOOTHOIIEHUH C PaOOTHUKOM (BKJItOYAsi MPUTOBOPHI
Cylla O 3ampeTe 3aHWMAThCS MENAaroru4ecKoi JAesTENbHOCTBIO WIM 3aHHMATh
PYKOBOJSIINE JOJIKHOCTH).

1.5. K mepcoHanbHbIM OaHHBIM OOydarouuxcs, noiyyaemMbiM Ilkomnoil u
noasexamum xpanenuto B lllkone B mopsake, nperycCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJATEIBCTBOM M HacTosmuM [lonokeHueM, OTHOCATCA —ClEAyIOLIne
CBECHHUS, COJIEPKALMECs B IMYHBIX JEIaX 00yYarOUIUXCS:

— JOKYMEHTBI, YI0CTOBEPSIOLIUE JIUUYHOCTh 00yUaronierocs (CBUAETEIbCTBO O
POXKJICHUU HJTH TTACIOPT);

— JJOKYMEHTBI O MECTE MTPOKUBAHUS;

—  TacHopTHblE  JaHHblE  poauTeNied  (3aKOHHBIX  MpeACTaBUTENEH )
o0y4aromierocs;

— JOKYMEHTBI O TIOJTy4YeHUH 00pa30BaHMsl, HEOOXOIMMOTO JJIsl MOCTYIUICHUS B
COOTBETCTBYIOLIUHI KJIacC (JIMYHOE J€JI0, CIPaBKa ¢ MPEeAbIAYIIEro MecTa yueOnl 1
T.1L.);

— JOKYMEHTBl O COCTOSIHUM 3J0pOBbsl (CBeNEHUs 00 HHBAJIMAHOCTH, O
HAJIMYUHU XPOHUYECKUX 3a00JI€BaHUN, MEAMIIMHCKOE 3aKII0YEeHUE 00 OTCYTCTBUU
IPOTUBONOKA3aHUM AJ1s1 00yUeHHs] B 00pa30BATEIbHOM YUPEKACHUN KOHKPETHOTO
BUJJa M THUNA, O BO3MOXHOCTH M3YYEHHUS MHPEIMETOB, MPEICTABISIONINX
HOBBILIEHHYIO OMIACHOCTb JUJIS 3A0POBbsSI U T.I1.);



— HHBIC JOKYMCHTbBI, COACPKAIINUC IICPCOHAJIBHLIC JIaHHBIC (B TOM YHCIIC
CBCACHUA, H€O6XOI[I/IMI)I€ Al IIpCAO0CTABIICHHA O6y‘IaI-OHleMYC$I FapaHTI/Iﬁ 151
KOMHGHC&HHﬁ, YCTAaHOBJICHHBIX I[eﬁCTBYIOHIHM SaKOHOI[aTeJ'H)CTBOM).

POI[I/ITCJ'II/I (SaKOHHLIe HpCI[CTaBI/ITeJII/I) MOI'yT COO6HH/ITI) HUHBIC CBCACHUA, C
KOTOPBIMHU CHHUTAIOT HYKHBIM O3HAKOMUTD pa6OTHI/IKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHUS IPOBEACHUNA 00Pa00TKH MEPCOHATBHBIX JAHHBIX

2.1. OOpa3oBaTeibHas OpraHu3alusl OMNpeaeyseT o0beM, COoAepKaHue
0o0pabaTbIBa€MbIX TEPCOHANBHBIX JAaHHBIX pPAaOOTHUKOB U  OO0yYarolluxcs,
pykoBoacTBysAch Konctutymueinr Poccuiickoit @enepanuu, TpyaoBsIM KOIEKCOM
Poccuiickoii ®enepanuu, 3akoHom P® ot 29.12.2012r. Ne 273-03 «O06
oOpazoBanuu B Poccuiickoit deneparny v MHBIMEU GefepabHBIMU 3aKOHAMH.

2.2. OOpaboTka MEpPCOHANbHBIX JIaHHBIX pPAOOTHUKOB OCYILECTBISETCS
UCKJIIIOYUTENIBHO B IeNIAX oOecreyeHus: COOJIOJCHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJECUCTBHS PAOOTHUKAM B TPYJIOYCTPOICTBE,
oOydyeHMHM U TPOABIKEHHU IO CiIyx0e, a Takke oO0ecreuyeHuss JIUYHOM
0€30MacHOCTH PaOOTHUKOB, COXPAHHOCTH HMYILECTBA, KOHTPOJS KOJMYECTBA U
KauecTBa BBITIOIHIEMOM pabOTHI.

O6paboTka MEPCOHAIBHBIX JAHHBIX O0YYaIOIIETOCS MOYKET OCYIIECTBISATHCS
UCKITIOYUTENFHO B IIeNAX OOecreyeHus: COOMIOJCHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB; COACHCTBUS OOydYalOIIMMCS B OOy4YEHUH;
o0ecrieueHnss MX JIMYHOM OE€30MaCHOCTH; KOHTPOJS KauecTBa OOydYeHUS W
oOecreyeHus: COXpaHHOCTH UMYLIECTBA.

2.3. Bce nepcoHanbHble AaHHbIE pa0OTHHKA MPEAOCTABIAIOTCS PAOOTHUKOM,
3a HMCKJIIOUYEHHWEM CJIy4yaeB, MPEIyCMOTPEHHBIX (QeaepanbHbIM 3akoHOM. Ecnum
NePCOHANBHBIE JaHHbIE PaOOTHHKA, BO3MOXXHO, MOJIYYUTh TOJIBKO Y TpEThen
CTOPOHBI, TO paboTojarenb 00si3aH 3apaHee YBEAOMHUThL 00 ATOM pabOTHHUKA U
MOJYyYUTh €ro THUCbMEHHOE corjacue. Pabotomarens AOMXKEH COOOUIUTH
pabOTHUKY O TIeNsAX, MPEANoJiaraéMblX HMCTOYHHKAX M CIOCO0aX MOIyYeHUs
NEPCOHANBHBIX JAaHHBIX, a TakKKe O XapakTepe MO JICKANINX TOTyYCHUIO
MEPCOHANILHBIX JTAaHHBIX M TIOCJIEJCTBUSX OTKa3a pabOTHWUKA JaTh MHUCHMEHHOE
corjacue Ha UX MOJIy4eHHE.

2.4. Bce mepcoHalbHbIE JAHHBIE HECOBEPILEHHOJIETHETO OOYy4arolerocs B
Bo3pacte 10 14 gjer (MajoJeTHEro) MpPEeAOCTaBISIOTCS €ro POIUTEISIMU
(3aKOHHBIMHU TIpeACTaBUTENsIMHU). Eciii mepcoHalbHBIE TaHHBIE OO0YYaroMIeTOCs
BO3MOXXHO TOJYYUTh TOJIBKO Yy TpPEThel CTOPOHBI, TO POIUTENN (3aKOHHBIC
MPEAICTaBUTENN) 00yUaroIerocs JoJKHbI ObITh YBEOMIIEHBI 00 3TOM 3apaHee. OT
HUX JOJHKHO OBITh OJYY€HO MUCbMEHHOE COTJIache Ha MOJIy4eHHe ePCOHATbHBIX
JAHHBIX OT TpeThell CcTOpoHbl. Ponurenu (3aKOHHBIE  MPEACTABUTENN)
00y4aromerocss MOJKHBI ObITh MPOMH(GOPMHUPOBAHBI O HLENSIX, MPEANOIaracMbIX
UCTOYHHUKAX M CIIOCO0aX MOTYYEeHHS EPCOHATBHBIX JAHHBIX, @ TAKXKE O XapaKTepe



NOJIEKAIIMX TOJTYYEHUIO NMEPCOHAIBHBIX JaHHBIX M MOCIEACTBUSAX OTKa3a JaTh
MMCbMEHHOE COrJIacue Ha MX MOJIyYECHHE.

2.5. llkona He uMeeT mpaBa MOJy4aTb U 00padaThIBaTh NEPCOHAIbHBIE
JaHHbIE PaOOTHHKA, OOYYaIOIIErocss O €ro MOJIUTUYECKUX, PEIUTUO3HBIX U MHBIX
yOeXACHUSIX U YaCTHOM KU3HU 0€3 MMCbMEHHOTO coryiacus paboTHHUKA, pOUTENICH
oOyyJaroierocs.

[lkona He WMeeT mpaBa MoiydyaTh U 00pabaThIBaTh MEPCOHATbHBIC TaHHBIC
paboTHUKA, 00YYaIOIIErocsi O €ro WICHCTBE B OOIIECTBEHHBIX 00BbEIUHEHUIX WIN
€ro Mnpo(coro3HON NEATENbHOCTH, 32 UCKIIOUEHUEM CITy4aeB, NMPEAYCMOTPEHHBIX
deneparTbHBIM 3aKOHOM.

2.6. llkona BOopaBe OCYIIECTBIATH CcOOp, mMepenady, YHUUYTOKECHHE,
XpaHEHHE, UCIOJIb30BaHNE MH(POPMALIUU O MOJUTUYECKUX, PETUTHO3HBIX, APYTHX
yOEeXKIEHUAX M YacTHOM MXHU3HM, a TaKke HH(pOpMaluy, HapylIaloUledl TaiHy
NEPENUCKU, TeNePOHHBIX MEPErOBOPOB, IOYTOBBIX, TeJErpa@HbIX U HHBIX
COOOLIECHNUI:

— pabOTHHKA TOJIBKO € €ro MUCBMEHHOI'O COTJIacHsi WJIM Ha OCHOBaHUU
CyJ1€OHOTO peIlICHHUS.

— 00yyYarolerocss TOJbKO C MHUCBMEHHOTO COTJIacHs POJUTENEH (3aKOHHBIX
IPEICTaBUTENICH) MAJIOJETHET0 HECOBEPUIEHHOJIETHENO OOy4Yaromierocs WiIH Ha
OCHOBaHUM CyZI€OHOTO pELICHHUS.

3. XpaHeHue, 00pad0TKa U MCNOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. TlepconanbHbie gaHHBIE paOOTHUKOB M oOyuaromuxcs [llkonsl xpaHarcs Ha
OYMa)XHBIX W JJICKTPOHHBIX HOCHUTENSNX, B CICIHUAIBLHO TPEIHA3HAYCHHBIX IS
3TOTO TTOMEIIICHUSIX, B MeCTax, 00€eCIIeUnBAOIINX 3aIIUTY oT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. B mporecce XxpaHeHHs MEPCOHATBHBIX JAHHBIX PA0OTHUKOB U 00yYarOIIUXCS
[Ixona qomxHa oOecreuynBaTh:

— TpeOOBaHWS HOPMATHBHBIX JOKYMEHTOB, YCTaHABIWBAIOIIMX IIpaBUia
XpaHeHUs KOH(UICHIINATbHBIX CBEACHUM;

— COXPAaHHOCTh MMEIOIIMXCS JaHHBIX, OTPAaHMYCHHE JOCTylla K HHUM, B
COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickon @Penepanyv M HACTOSIIAM
[Tonoxxenuewm;

— KOHTPOJIb 32 JIOCTOBEPHOCTHIO W TOJHOTOW IMEPCOHAIBHBIX AAHHBIX, HUX
peryisipHOoe OOHOBJICHHE M BHECEHHE TI0 MEPE HEOOXOUMOCTH COOTBETCTBYIOITUX
W3MEHECHUU.

3.3. Joctynm K TEpCOHaNbHBIM JaHHBIM paOOTHUKOB U  OOYyYarolUXcCs
[ITkombr UMEIOT:

— IUPEKTOP;

—  3aMeCTUTeNu JUpPEKTOpa 1O  y4yeOHO-BOCHHUTATENbHOW  paboTe
(mepcoHanbHBIE  JAaHHBIE  TOJHKO  pPAOOTHUKOB, HAXOMSIIUXCA B WX
HEIMOCPEICTBEHHOM IMOAYMHEHUH, 110 HAPABJICHUIO IESITEIIbHOCTH);



— 3aMECTHUTENb JUPEKTOpa M0 Y4eOHO-METOIUYECKON eI TeIIbHOCTH
(mepcoHanbHble  JaHHBIE  TOJBKO  pPAaOOTHUKOB, HAXOASIIUXCA B  HX
HEMOCPECTBEHHOM MOIYMHEHUH, IO HAIPABJICHUIO I€SITEILHOCTH);

— 3aMECTUTEb JUPEKTOpa MO aJIMUHHUCTPATUBHO-XO3SHUCTBEHHON YacTu
(mepcoHanbHBIC  JAaHHBIC  TOJABKO  pPAaOOTHUKOB, HAXOMAIIHUXCA B WX
HEIMOCPEICTBEHHOM MOIYMHEHUH, TI0 HAMPABIICHUIO JIEATEILHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJIBKO K MEPCOHATBHBIM JaHHBIM 00YJarOITHXCsI
CBOETO KJacca);

— UHBIE pa0OTHUKH, OTIpeiesieMble pruka3zom aupekTopa Lllkoikl B mpeaenax
CBOEU KOMIIETCHIIUU.

3.4. Tlomumo nuu, ykazaHHbIX B II. 3.3. Hactosimero [lomoxeHwus, mpaso
JOCTyTa K TIEPCOHAILHBIM JTaHHBIM PAaOOTHUKOB M OOYYAFOIINXCSI UMEIOT TOJBKO
JUIA, YIIOJTHOMOYEHHbBIE JEHCTBYIONIUM 3aKOHOATEIHCTBOM.

3.5. Jluma, wumMmeromuye JOCTYN K TMEPCOHAIBHBIM JaHHBIM  OOS3aHbI
UCIIOJIb30BaTh IEPCOHAIbHBIE JIaHHbIE PAOOTHUKOB M OOYYaroIIUXCs JHIIb B
HEJISIX, IS KOTOPBIX OHU ObUTH MPEI0CTaBIICHBI:

3.5.1. IlepcoHanbHble NaHHBIE OOYYAIOUIUXCS HMCHOJIB3YIOTCS [JIsl IIEJIeH,
CBSI3aHHBIX c OCYIIIECTBIICHUEM y4e0HO-BOCIIUTATENBHOTO
nporecca. AIMUHHUCTpAIUSL U Teaaroruyeckue padotHuku IIKonsl MCmonab3yer
NepCcoOHaIbHbIE JlaHHbIC IS (OPMUPOBAHUS KIJIACCOB, COCTABJICHHS Y4EOHOTO
1JlaHa, COCTABJICHHWS] OTYETOB B BBIIIECTOSIINE OPTaHHU3aluU, (OpMUPOBAHUS
paznu4HbIX 0a3 JaHHBIX, JJISI BO3MOXKHOCTH TOJIEPKUBATH CBSI3b C POJUTEISIMU
(3aKOHHBIMU MPEACTABUTESIMU), YUUTHIBATH OCOOCHHOCTH 00YUYaIOIIUXCS MPU €TO0
00y4YEeHUU U BOCITUTAHUHU.

3.5.2. IlepcoHanbHble JAaHHbIE paOOTHHMKA HWCMOJB3YIOTCA IJis  IICJIEH,

CBSI3aHHBIX C BBITIOJTHCHUEM TPYIOBBIX GYHKITHH. ATMUHHCTpAITUS
[IIkoBI HMCTONB3YET TEPCOHANBHBIE JaHHBIC, B YaCTHOCTH, IJIs pEIICHUS
BOIIPOCOB arTecTanuu, (GOpMUPOBAHUS y4eOHOIO IJIaHa, COCTABJIICHUSI OTYETOB B
BEIIIICCTOSAIINE  OpraHu3anuy, (OpMUpPOBAHUS  Pa3IUYHBIX 0a3  JaHHBIX,
MPOJIBUKEHUS paOOTHUKOB MO CITyK0€, YCTAaHOBJICHUS pa3Mepa 3apIijiaThl.
[Tpu mpuHSATHY pPEIICHUH, 3aTParuBaIOUX HHTEPECHl pAOOTHHUKA, aIMUHUCTPAITIS
HE WMEET TMpaBa OCHOBBIBATHCS Ha TMEPCOHANTBHBIX JIAHHBIX, MOJIYYCHHBIX
UCKIIIOUUTETTLHO B PE3yJbTaTeé WX aBTOMATU3UPOBAHHOW OO0paOOTKU WIU
AIIEKTPOHHOTO ToTydeHust. PaboToaTens Takke HEe BOpaBe MPUHUMATH PEIICHUS,
3aTparvBarollie WHTEPeChl pabOTHHKA, OCHOBBIBAsICh HA JAHHBIX, JOMYCKAIOIINX
JIBOSIKOE TOJIKOBaHWE. B cilydae ecium Ha OCHOBAaHWU TMEPCOHAJBHBIX JIAHHBIX
HEBO3MOXKHO JOCTOBEPHO YCTAaHOBUTHb KakoW-mubo Qakrt, padoroaaTelb
npemiaracT pabOTHUKY MPEJCTABUTh MMCHMEHHbBIC Pa3bsiCHEHUS.

3.6. IlepconanbHble JaHHBIE PaOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOUKE
pabotHuka (dhopma T-2), KOTOpas 3amOJHSAETCS TOCHE HW3JaHUS TPHUKa3a O €ro
npuemMe Ha paboty. JIMuHble KapTOYKW PAOOTHUKOB XPAHATCS B CIEIHAIBHO
000pyZIOBaHHBIX HECropaeMbIxX mkadax B andaBuTHOM TNopsake. JInaawie nena u
JUYHbIE KapTOYKKM PAOOTHUKOB XpaHATCS B OyMaXHOM BHJE B TNaNkax B



crenuanbHOM ceripe, JOCTynm K KOTOPOMY HMEET CeKpeTaph (CHEIUaIuCT 10
KaJipaM) ¥ TUPEKTOP MIKOJIBI.

3.7. TlepcoHanbHble AaHHBIE COTPYJHUKOB MOTYT TakKKe€ XpaHUTHCA B
AJIIEKTPOHHOM BHJIE B JIOKaJbHOW KOMIbIOTepHOUM ceTH. [locTosiHHbIN moctyn (B
mpenenax CBOCH KOMIETEHITMH) K AJICKTPOHHBIM 0a3aM JTaHHBIX, COACPIKAIIUM
NepCOHAIbHBIE JTaHHBIE PAOOTHUKOB, UMEIOT TOJIBKO aIMUHUCTPAIIHSI
mKoJIbl. JlocTym apyrux paOOTHHKOB K TIEPCOHATBLHBIM JTAHHBIM OCYIIECTBIISETCS
Ha OCHOBAHHWH MUCHMEHHOTO pa3perieHus pa0OTHUKA U PACTIOPSHKEHUS TUPEKTOpa
IIKOJIBI.

3.8. [lapomn it jgocTtyma K 2JEKTpoHHOM 6a3e nmaHHbiX  Lkoisl
YCTaHABIMBAIOTCS JTUPEKTOPOM U COOOIIAIOTCS HHAUBUAYAIBHO COTPYAHUKAM,
UMEIOIINM JOCTYI K MEPCOHAIILHBIM
JAHHBIM COTPYJIHUKOB. MI3MeHeHue naposiell mpoucXoIUT He pexke, 4yem 1 pa3 B
TpH MecsIa.

3.9. KonmpoBath 1 AenaTh BBITUCKH U3 MEPCOHANBHBIX JTAHHBIX PAaOOTHHUKA
paspelaeTcsi UCKIIOUUTENIBHO B CIY>KEOHBIX IIEJISIX ¢ MUCbMEHHOTO pa3perieHus
pabOTHHKA U TUPEKTOPA IIKOJIBI.

3.10. [TepconanbHble JaHHBIE OOYYaAIOIIETOCS OTPAXKAIOTCA B €r0 JMYHOM
Jiee, KOTOpPOE€ 3arloJIHSETCS ToCie HW3JIaHus TpHKa3a O €ro 3a4yucieHUs B
[xomy. Jluunbie nena oOydaromuxcs B andaBUTHOM MOpsake GOPMUPYIOTCS B
Mankax KJIacCOB, KOTOPBIE XpaHSATCA B CHEIUMAIbHO OO0OpPYJOBAaHHOM IKady,
JIOCTYT K KOTOPOMY UMEET aJMUHUCTPAIIHS IIKOJbI U KJIIACCHBIE PYKOBOIUTEIH.

3.11. Benenue nUYHBIX J1€1 U OTBETCTBEHHOCTHh 3a COXPAHHOCTH JIMYHBIX
JIe BO3JIOKEHO Ha KJIACCHBIX PYKOBOJUTENEH.

3.12. YactnuHo cBefeHUs 00 OOydYaroIMXCs COAEP)KAaTCid B KJIACCHOM
KypHaje, KyJda  3aHOCATCA  KJacCHbIM  pykoBoauTeneMm.  KiaccHbie
KYpPHAJIBl XPAHITCS B yUYUTEIHCKON B CIICIUATILHOM TIKady.

3.13. IlepcoHasibHble AaHHBIE OOYYAIOMIMXCS MOTYT TaKXe€ XPaHUThCA B
AIIEKTPOHHOM BUJE B JOKAJbHOM KOMITBIOTEpHOM ceTH. [IpaBo moyiHOro gocrymna k
AIIEKTPOHHBIM 6azam JTAHHBIX, coJiep KaIium NIEPCOHAIbHBIC
JaHHBIE O00ydYaromuxcs, MeeT  aaMuHucTpamnus. OCTalbHbBIE  TEeIaroTHYECKUe
pabOTHUKHN UMEIOT JOCTYIT TOJIBKO K TOM MH(GOpMAIINK, KOTOpas UM HeoOXxoauma B
npejenax UCTIOHEHUS UX JI0HKHOCTHBIX 00s3aHHOCTEH.

3.14. Tlaponu nmoctyna K 0a3e JaHHBIX YCTaHABIMBAIOTCS AUPEKTOPOM U
COOOIIAIOTCS MHAUBUIYATbHO paOOTHUKAM, UMEIOIIMM JIOCTYIl K MEPCOHATBHBIM
JTAHHBIM COTPYIHUKOB.

3.15. KommpoBaTe u jgenaTh BBIUCKH W3 TEPCOHAIBHBIX JTaHHBIX
OOYYarOIINXCS Pa3pelIaeTCcsi UCKITIOYUTEILHO B CITYKEOHBIX MENIIX ¢ MUChbMEHHOTO
paspelieHust poauTenel (3aKOHHBIX MPEICTABUTENEH) U TUPEKTOpa MIKOJIbI.

4. [lepenaya nepcoHAJBHBIX JaAHHBIX



4.1. Tlpu mepenaye MEPCOHANBHBIX AAHHBIX PAOOTHHUKOB U OOYYAIOIIUXCS
Ikomns! gpyruM ropuandeckuM u pusudecknm ymnaM lllkona momkHa coOmonaTh
ciemyrone TpeOOBaHUS

4.1.1. TlepconanpHble JaHHBICE PAOOTHHWKA, OOYYAOIIETOCS HE MOTYT OBITh
COOOILIEHBI TPEThEH CTOPOHE 0€3 MUCHbMEHHOIO CcOrjlacusi pabOTHHKA, POJIUTENEH
(3aKOHHBIX MIpeACTaBUTENECH ) HECOBEPIIEHHOJIETHETO (MaJsioneTHero)
oOyyJaromerocsi, 3a MHCKIIOYCHHEM CIIydyaeB, KOIJla 3TO HEOOXOIuMO JUis
IPeaYNPEKICHNS YTPO3bI )KU3HU U 3/I0POBBIO pabOTHHKA , 00yUaIOIIerocs, a TakxKe
B CITy4asiX, yCTAaHOBJICHHBIX (hefepalbHbIM 3aKOHOM.

4.1.2. Jluma, modydYaromMe ~ TEpPCOHANbHBIE  JaHHbIe  pabOTHHKA,
00yJaroIerocs: TOJKHBI MPEAYNPEKIATHCSI O TOM, UYTO ITHU JIaHHBIE MOTYT OBIThH
UCIIOJIb30BaHbl JIMILb B LENSIX, IS KOTOpbIX OHM cooOuieHsl. Illkona pomkHa
TpeOOBaTh OT 3TUX JUI[ HNOJATBEPKIEHUS TOrO, YTO 3TO MPABUIO COOJIOJEHO.
Jluua, nosy4varoiye nepcoHaIbHbIC JaHHBIE PAa0OOTHUKA, 00YyYaIOIIeTrocss 00sS3aHbI
coOmonate  pexuM  KoHpumeHIuanbHOCTH.  JlaHHOE  TONOXKEHHE  He
pacmpocTpaHseTcsi Ha 0OMEH MEePCOHANBHBIMU JAaHHBIMU PAO0OTHHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU.

4.2. llepemaua mepcOHANbHBIX JaHHBIX paOOTHHKA, OOYyYaloIIEerocs €ero
IPEJICTABUTENSIM MOKET OBITh OCYIIECTBJIEHA B YCTAHOBJIEHHOM JIE€HCTBYIOIIUM
3aKOHO/IATEJIbCTBOM IMOPSAKE TOJBKO B TOM OOBEME, KOTOPBIH HEOOXOAUM st
BBITIOJTHEHHSI YKa3aHHBIMU TPEACTABUTENIMU UX QYHKIUH.

5. IIpaBa pa0OTHMKOB, 00Y4aKOIIMXCS HA o0ecredyeHHue 3alUThI
NMEePCOHAIBHBIX TaHHBIX

5.1. B nensx obecniedeHus 3alllUThl IEPCOHAIBHBIX AAHHBIX, XPaHSIIIUXCA B
[llxone, paOOTHUKH, POAUTENH (3aKOHHBIC MPEICTABUTEIN) MAJIOJIETHETO
HECOBEPIICHHOJIETHET0 00y4aroIIerocs, UMeIOT MpaBo:

5.1.1. [TonyyaTs nOJIHYIO0 HMH(POPMAIIMIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
oOpaboTke.

5.1.2. CBobGogHOrO OECIIaTHOTO JOCTYINa K CBOMM IEPCOHAJIBHBIM JaHHBIM,
BKJIIOYAsl MPABO Ha MOJyYeHUE KOMUU JIF000M 3aIiCH, COAEpKAIEl MEPCOHAIbHbBIE
JaHHble  paOOTHWMKA, 33  UCKIIOYEHHEM  CIIy4aeB, MPEayCMOTPEHHBIX
dbenepanbHbiMu  3akoHaMu. [lonmyyeHue ykazaHHOM wuHGOpPMAIMM O CBOUX
NEPCOHANBHBIX JAHHBIX BO3MOXKHO TMpU JMYHOM OOpanieHuu pabOTHHKA,
poautenei (3aKOHHBIX MPEACTaBUTENCH) — K OTBETCTBEHHOMY 3a OpraHU3alldio U
OCYUIECTBJICHUE XPAHEHUS IEPCOHANIbHBIX JAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HCKIIOYECHHH WM WCIPABICHUU HEBEPHBIX WIU
HETOJIHBIX TMEePCOHAIBHBIX JAaHHBIX, a TaKXe JJaHHBIX, 00pabOTaHHBIX C
HapylleHueM TpeOoBaHUN  JIEHWCTBYIOIIETO  3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHKE JOJKHO ObITh O(OPMIIEHO MUCHMEHHBIM 3asiBIIEHMEM PAOOTHUKA Ha
uMs tupekropa IIkomnsr.

IIpu otkaze aupekTopa IIKOIBI UCKIIOYUTH WM UCHPABUTH MEPCOHAIbHBIE
JnaHHble ~ paOOTHMKA  paOOTHUK, POAMTENb,  3aKOHHBIA  TPEICTaBUTEIND



HECOBEPIICHHOJIETHET0 00YYaloIIerocsi MMeeT MPaBo 3asgBUTh B MMCbMEHHOM BUJIE
nupektopy llIkonbl 0 cBoeM HeECOrnIacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAHHEM
Takoro Hecornacusi. IlepcoHanbHble JaHHBIE OLIEHOYHOI'O XapakTepa paOOTHUK,
pOIUTENb, 3aKOHHBIA IMPEJCTABUTENb HECOBEPILIEHHOJIETHETO O00YyYaromerocs
UMEET IpaBO JOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHusl.

5.1.4. TpeboBath 00 u3Bemenuu lllkomoil Bcex NI, KOTOPHIM paHee ObLIH
COOOIIIEHbl HEBEPHBIE WM HEMOJHBbIE IEePCOHANBHBIC JaHHbIE paOOTHUKA,
oOyuyaroierocsi 060 BceX MPOU3BEACHHBIX B HUX HUCKIIIOYCHHSIX, HCIPABICHUSAX
WIN JIOTIOJIHEHUSIX.

5.1.5. OOxanoBaTh B cyAe JO0Oble HENPaBOMEPHBIE JEWUCTBUSA WIH
oe3neiicTBus Llkoibl npu 00pabOTKE U 3alIUTE €r0 NEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CYy0ObEKTA MEPCOHAJbHBIX JAHHBIX 0 00eCIeYeHHI0
JTOCTOBEPHOCTH €r0 MEePCOHATbHBIX JAHHBIX

6.1. B memix o0ecnedeHUs JOCTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX
pabOTHUKH OOSI3aHBbI:

6.1.1. Ilpu npueme Ha pabory B lllkony mpeacTaBisiTh YNOIHOMOYEHHBIM
pabotHukaM Illkonel mOCTOBEpHBIE CBENEHUS O cede B MOpsiKE M o0beEMeE,
MPEyCMOTPEHHOM 3aKOHOIATENLCTBOM Poccuiickoit denepanum.

6.1.2. B cnyyae W3MEHEHHUs NEPCOHAIBHBIX JTaHHBIX pAOOTHUKA: (aMuius,
UM, OTYECTBO, AIPEC MECTa >KUTEIbCTBA, MACIOPTHBIC [IaHHbBIE, CBEIEHUSA 00
00pa30BaHUU, COCTOSIHUU 3[0POBbs (BCIEICTBUE BBISBICHUS B COOTBETCTBUU C
MEIUIMHCKUM 3aKJII0YEHUEM MPOTHUBOINOKA3aHUM JUIsl BBINOJHEHUS PaOOTHUKOM
€ro JOJKHOCTHBIX, TPYJOBBIX 005I3aHHOCTEH U T.M.) COOOIIATh 00 3TOM B TCUCHUE
5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memix obecnedeHUss JOCTOBEPHOCTH TMEPCOHANIBHBIX JAaHHBIX
oOyyJarommxcsi:

6.2.1. Poaurtenu, 3aKkOHHbIE TNPEACTABUTEIM  HECOBEPIIECHHOJETHUX
oOyuvaromuxcss mnpu npueme B IIKony mpeaocTaBisitOT  yHOJHOMOYEHHBIM
pabdotnukam  Illkonbl nocToBepHble  CBeleHHs O  cebe U CBOHX
HECOBEPILIECHHOJIETHUX JETSX.

6.2.2. B ciyyae W3MEHEHHS CBEIACHUMN, COCTaBIISIIOIIMX ME€PCOHAIbHBIE
JTAHHBIE oOyuarolerocs, poauTenu (3aKOHHBIE MPEJICTaBUTENIN)
HECOBEPIICHHOJIETHEr0 00yJarolerocs B Bo3pacre 10 14 et 00si3aHbl B TeUECHUE
Mecsia coo0IUTh 00 3TOM YIOJIHOMOYEHHOMY paboTHUKY [IK0bI.

7. OTBETCTBEHHOCTD 32 HAPYIIEHNE HACTOSIIIEr0 MOJIOKEeHUsI

7.1. 3a HapymieHue nopsigka oopadboTku (cOopa, XpaHEHUs, UCIOIb30BaHUS,
pacipoCTpaHeHUs] U 3alIUThl) MEPCOHATBHBIX JAHHBIX JOKHOCTHOE JIUIO0 HECET



aMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C JIEMCTBYIOIIHUM
3aKOHOJIaTEIbCTBOM.

7.2. 3a HapyuieHUE NPaBWI XPAHEHUS M HCIOJIb30BAHUS TEPCOHAIBHBIX
JTAHHBIX, TOBJIEKIIEE 3a COOOM MaTepHallbHbIN yiepO paboTomaTento, pabOTHHUK
HECET MAaTepUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOLIUM
TPYJOBBIM 3aKOHOJATEIICTBOM.

7.3. MartepuanbHblil yuiep0O, HaHECEHHBIN CyOBEKTY MEPCOHATBHBIX JaHHBIX
32 CUeT HEHAJUJISKAIEr0 XPaHEHUS M HCIOJIb30BaHUS MEPCOHATBHBIX JaHHBIX,
NOMJICKUT  BO3MEIICHUIO B  MOPSAKE, YCTAHOBIEHHOM  JEHCTBYIOUIUM
3aKOHOJIaTEIbCTBOM.

7.4. llkona BOpaBe OCYUIECTBISATh 0€3 YBEAOMJICHHUS YIOJTHOMOYEHHOTO
opraHa 1o 3aluTe MpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX JHIIb 00pabOTKY
CJIEIYIOLUX [IEPCOHAIBHBIX JTaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM NEPCOHAIBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C
o0Opa3zoBaTeILHON OpraHu3ale TpyA0oBbIe OTHOIIICHUS (paOOTHUKAM);

— mnoaydeHHbIX IIIKOJOM B CBS3M C 3aKIOYEHUEM JIOIOBOpAa, CTOPOHOMI
KOTOPOTO SBJIAETCS CYOBEKT MEPCOHANBHBIX JAAHHBIX (0Oydaroluiics u ap.), eciu
NIEPCOHANIbHBIE JAHHBIE HE PACHpOCTPAHSIOTCS, a TaKXKe HE MPEeAOCTaBIIAIOTCS
TPETHUM JIMIIAM O€3 COIIacHsi CyObEKTa MEPCOHANBHBIX JAHHBIX U HCIOIb3YIOTCS
[IIk0JI0M MCKIIFOUUTENBHO JJISI UCHIOJHEHUS YKa3aHHOIO JIOrOBOpa M 3aKIIOYEHUS
JIOTOBOPOB € CyOBEKTOM MEPCOHATIBHBIX JIAHHBIX;

— SIBJISIFOLLMXCS. OOLIEAOCTYTHBIMH MEPCOHATBHBIMU JAHHBIMU;

— BKJIFOYAIONIUX B Cce0S TOJNbKO (haMUJIMHM, MMEHAa U OTYeCTBa CYyOBEKTOB
MEPCOHAIBHBIX IAHHBIX;

— HEOOXOAMMBIX B ILIEJIAX OAHOKPATHOIO MPOMYyCKa CYyOBEKTa MEPCOHATBHBIX
JAHHBIX Ha TEPPUTOPUI0 OOpA30BATEIBHOTO YUYPEKIEHUS WIM B HUHBIX
aHAJIOTUYHBIX LIEJIAX;

—BKJIFOYEHHBIX B HMH(POPMAIMOHHBIE CHUCTEMBbl IE€PCOHAJBHBIX JIAHHBIX,
UMEIOLINE B COOTBETCTBUHM C (pelepaIbHbIMU 3aKOHAMM CTaTyc (henepasibHbIX
aBTOMATU3UPOBAHHBIX MH(OPMAIIMOHHBIX CHUCTEM, a TAaKKe€ B TOCYAapCTBEHHbIE
MH(OPMAIMOHHBIE CUCTEMbI TIEPCOHAIBHBIX JIaHHBIX, CO3AHHBIC B LIEJISAX 3aIIUTHI
0€30I1acHOCTH TOCy1apCTBa U OOIECTBEHHOTO MOPSAIKA;

— oOpabaTeiBaeMbIX 0€3 HCIOJB30BaHUS CPEJACTB aBTOMATHU3allUd B
COOTBETCTBUM C (eaepalbHbIMU 3aKOHAMU WJIM HWHBIMH HOPMaTHUBHBIMU
paBOBBIMH akTamu Poccuiickoit deneparuu, ycTaHABIMBAIOIIMMHI TPEOOBAHUS K
oOecrieueHnt0 0e30MaCHOCTH TIEPCOHATBHBIX JAHHBIX TPU HUX 00paboTKe U K
COOJIIOJICHUIO MPaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX.

Bo Bcex octanbHbIx cinydasx gupektop LIkosbl ¥ (Uin) ynoaTHOMOYEHHBIE UM
auna) o0si3aHbl HAIPABUTH B YIIOJTHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEKTOB
NEPCOHAIIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



